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Application Form for Employment
Thank you for your interest in working at The Bishop’s Palace.  
How to apply: 
· Please complete this form fully and clearly. 
· Please ensure both section 1 and section 2 are completed. Section 1 will remain with HR and section 2 will be used for shortlisting for the role.
· Please also submit the Equalities & Diversity Monitoring form.
· You can find the Job Description and person specification for this role on our website: www.bishopspalace.org.uk/about/jobs 
· Once you have completed the application form, please return by email to:- Recruitment@bishopspalace.org.uk, or submit a paper copy in person or by post addressed to: Recruitment, The Bishop’s Palace, Wells, Somerset BA5 2PD.
· Any application received after the deadline may not be included in the recruitment process.
The Bishop’s Palace are a Disability Confident and Equal Opportunity Employer.  We welcome applications from a diverse range of people. 
We are committed to ensuring all applicants have a fair opportunity to demonstrate their suitability for the role.  If there are any adaptations or adjustments, you may require during the recruitment process please advise us.   You can email recruitment@bishopspalace.org.uk, telephone 01749 988111 or indicating these at the end of section one of this form.	
Section 1: Personal Details and Application Information 
	Post applied for
	

	Application reference number (Office use only)
	



Personal Details
	Title (Mr/Mrs/Ms….)

	Surname
	

	Forename
	

	Preferred name
	

	Address
	
	
	

	Email
	

	Contact number
	



Eligibility to Work
	Do you have the right to work in the UK?
	Yes / No

	If required, can you provide evidence of your right to work?
	Yes / No



References
	Two references will be sought if you are offered the position.   If possible one of these should be your current or most recent employer, or person who has supervised your work.  References could also be accepted from Mentor, Tutor, or a community leader if appropriate. 
	



Declaration
I confirm that the information provided in this application is true and complete to the best of my knowledge. I understand that providing false or misleading information may result in withdrawal of an offer of employment or dismissal.
	Signature

	

	Date
	

	If returning electronically, wring your name will be accepted as a valid signature



Recruitment adjustments
If you require any adjustments in order for you to fully participate in our recruitment process due to a long-term health condition or disability, please give details here. You are welcome to email details to Recruitment@bishopspalace.org.uk if you prefer.
	







Any details of adjustments will not affect how your application is shortlisted.



Section 2: Employment, Experience & Skills
	Post applied for
	

	Application reference number (Office use only)
	


Personal Statement
Please use this space to tell us more about what you are doing now, any relevant experience and skills which are relevant for this role and why you think you would be suitable for this role.  You may wish to refer to the Job description and person specification for the role.  (max. 1 x A4 page)
	




































Employment details
Please provide details of your current or most recent employer first, followed by your previous employment history. 
	Current/most recent employer
	

	Employer address
	

	Job title
	

	Start date
	

	End date, if applicable
	

	Main duties and responsibilities
	



	Reason for leaving, if applicable
	

	Notice period if known
	



Previous Employment
	Employer
	Job title
	Dates employed
	Main duties
	Reason for leaving

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	



Education and Qualifications 
Please provide details of relevant education and qualifications, starting with the most recent.
	School, college, university or training provider
	Qualification or course
	Grade or result
	Date completed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Training or Professional Qualifications
Please provide details of any training or professional qualifications, starting with the most recent.
	Training provider or professional body
	Training or qualification
	Date completed
	Expiry or renewal date, if applicable

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Voluntary or unpaid work
Please provide details of any voluntary or unpaid work that is relevant to your application.
	Organisation
	Role or activity
	Dates
	Relevant skills or experience gained

	
	
	
	


	
	
	
	


	
	
	
	




Additional information
Please use this space to provide any additional information you would like us to consider as part of your application.
	
















Please ensure both section 1 and section 2 are completed.  Please also submit the Equalities Monitoring form. 

Once you have completed the application form, please return by email to: - Recruitment@bishopspalace.org.uk, or submit a paper copy (addressed to Recruitment) in person to the ticket office or post to: The Bishop’s Palace, Wells, Somerset BA5 2PD.
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